Dear students,

istinye University Foreign Languages has established a Writing Center to enable you to obtain feedback
on your essays. You will be able to meet your instructors in their offices from 10:00 to 16:30 on
weekdays between 29" July and 25 September 2019. To get an appointment, you should:

e send an e-mail to englishwritingcenter@istinye.edu.tr (specify the date and the time you prefer
e.g. 29/07/19, 13:00 o’clock)
e receive a confirmation e-mail with the details of your appointment

e come and get feedback on your essays
Important notice:

Do not be late. The later you are, the shorter your appointment will get.

An appointment lasts for 30 minutes, and you can have maximum 2 appointments a day.
When you have an appointment, you cannot change the date and the time.

Online feedback through e-mail will not be provided. You should come in person.

When you miss two appointments, you are not allowed to have another appointment.
Write your e-mail according to the sample below. Otherwise, your e-mail will be ignored.

ok wnN R

Dear Writing Center,

My name is

| want to have an appointment on DD/MM/YY (day/month/year) at o’clock.

Kind regards.

Example:

Dear Writing Center,

My name is Ayse Yilmaz.

| want to have an appointment on 29/07/19 at 13:00 o’clock.

King regards.


mailto:englishwritingcenter@istinye.edu.tr

Sevgili 6grenciler,

istinye Universitesi Yabanci Diller Bélimii tarafindan kompozisyonlariniza geri déniit alabilmeniz igin
Writing Center kurulmus bulunmaktadir. Hocalarinizi is giinleri 10:00 - 16:30 saatleri ve 29 Temmuz - 25
Eyliil 2019 tarihleri arasinda gorebileceksiniz. Yapmaniz gerekenler:

e englishwritingcenter@istinye.edu.tr adresine mail atmak ve size uygun giin ve saati belirtmek
(6rn. 29/07/19, 13:00 o’clock)

e randevunuzun ayrintilarini iceren onay mailini almak

o kompozisyonlarinizi getirmek ve geri donit almak

Onemli hususlar:

Geg kalmayiniz. Geg kaldiginiz siire randevunuzdan dusalir.

Bir randevu 30 dakika siirer ve bir giinde en fazla 2 randevu alabilirsiniz.

Randevunuzun gilinl ve saati kesinlestikten sonra degistiremezsiniz.

iki randevunuzu kagirmaniz taktirde, bir daha randevu alamazsiniz.

Kompozisyonlariniza geri doniit e-mail yoluyla verilmeyecektir. Sahsen gelmeniz gerekmektedir.
Mailinizi asagidaki sablona gore yaziniz. Aksi takdirde randevu talebiniz gegersiz sayilacaktir.
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Dear Writing Center,

My name is

I want to have an appointment on DD/MM/YY (day/month/year) at o’clock.

Kind regards.

Ornegin:

Dear Writing Center,

My name is Ayse Yilmaz.

| want to have an appointment on 29/07/19 at 13:00 o’clock.

King regards.


mailto:englishwritingcenter@istinye.edu.tr

