What is Writing Center?

e Writing Center is a center established by istinye University Foreign Languages to enable you to obtain
feedback on your essays.
e You can get an appointment only during workdays between:
e Session 1(12:50-13:10)
e Session 2 (13:10-13:30)
e Session 3 (16:50 —17:10)
e Session 4 (17:10 —17:30)
e During national holidays and weekends, you are not allowed to get an appointment.
e During summer term, the center will be open between 20 June 2022 — 23" August 2022.

How does it work?

e Once you have an appointment, you and the instructor that is assigned to you meet and work on your
€ssays.

e One appointment lasts 20 minutes. Do not be late. The later you are, the shorter your appointment will get.

e  Writing Center is only for receiving feedback, it is not a center to write an essay from the beginning;
therefore, you should have already written your essays before you meet your instructor.

e You can get maximum 2 appointments a day. You are not allowed to choose a specific instructor.

How do you get an appointment?

e You need to send an e-mail to englishwritingcenter@istinye.edu.tr by specifying the date and the time you
prefer for your appointment. The e-mails without the date and the time will be ignored.

e When you receive a confirmation e-mail with the details of your appointment, you are ready for the
appointment. If you don’t get any confirmation e-mails, that means you do not have it.

e You should send your request e-mail at least 24 hours before your appointment. If you miss 2
appointments (no matter what your excuse is), you are not allowed to have appointment request during the
relevant term.

e When you have an appointment, you cannot change the date and the time.

A Sample E-mail: Please use the template below in order to get an appointment. Be sure you include every
information below in your e-mails.

Dear Writing Center,

My name is . I want to have an appointment on DD/MM/YY
(day/month/year) at o’clock.

Kind regards.

For example;
Dear Writing Center, My name is Ayse Yilmaz. | want to have an appointment on 29/07/2022 at 12:50.

King regards.


mailto:englishwritingcenter@istinye.edu.tr

Writing Center nedir?

e Writing Center, istinye Universitesi Yabanci Diller tarafindan kompozisyonlariniz (essay) hakkinda geri
bildirim almanizi saglamak icin kurulmus bir merkezdir.
e Randevularinizi agagidaki saat araliklarinda ve yalnizca is giinlerinde alabilirsiniz:
e Seans1(12:50-13:10)
e Seans 2 (13:10-13:30)
e Seans 3 (16:50-17:10)
e Seans4(17:10-17:30)
e Ulusal bayramlarda ve hafta sonlarinda randevu verilmez.
o Merkez yaz dénemi boyunca 20 Haziran 2022 — 23 Agustos 2022 tarihlerinde agik olacaktir.

Nasil calisir?

e Randevunuz oldugunda, siz ve size atanan egitmen bulusup kompozisyonlariniz izerinde ¢alisirsiniz.

e Bir randevu 20 dakika siirer. Ge¢ kalmaniz durumunda, geg kaldiginiz siire randevunuzdan dasuldr.

e  Writing Center yalnizca geri bildirim almak icindir, en bastan kompozisyon yazmak icin kurulmus bir merkez
degildir; bu nedenle, egitmeninizle bulusmadan 6nce kompozisyonunuzu yazmis olmaniz gerekir.

e Giinde en fazla 2 randevu alabilirsiniz. Belirli bir egitmen se¢menize izin verilmez.

Nasil randevu alirsiniz?

e Randevunuz igin tercih ettiginiz tarih ve saati belirterek englishwritingcenter@istinye.edu.tr adresine bir e-
posta gondermeniz gerekir. Tarih ve saati olmayan e-postalar yok sayilir.

e Randevunuzun ayrintilarini iceren bir onay e-postasi aldiginizda, randevuya hazirsiniz demektir. Herhangi bir
onay e-postasi almazsaniz, bu randevunuz olmadigi anlamina gelir.

e stenilen randevu saatinden en az 24 saat énce randevu istek e-postanizi ggndermelisiniz. iki randevu
kacirirsaniz (mazeretiniz ne olursa olsun), ilgili donem boyunca randevu talebinde bulunamazsiniz.

e Bir randevunuz oldugunda, tarih ve saati degistiremezsiniz.

Ornek E-posta: Randevu almak icin liitfen asagidaki sablonu kullanin. Asagidaki tiim bilgileri e-postalariniza
eklediginizden emin olun.

Dear Writing Center,

My name is . I want to have an appointment on DD/MM/YY
(day/month/year) at o’clock.

Kind regards.

Ornegin;
Dear Writing Center, My name is Ayse Yilmaz. | want to have an appointment on 29/07/2022 at 12:50.

King regards.



