SINAVDA UYULMASI GEREKEN KURALLAR

1. Ogrenciler sinava, kendileri ile daha 6nce paylasilan sinav yonergesi tarafindanbelirlenen kurallar
cercevesinde “sinavin duyuruldugu giin ve saatte sinava girmek” ve gerektiginde kontrol edilmek lizere
“0grenci kimlik kartlarini yanlarinda bulundurmak” zorundadir.

2. Sinav 6ncesinde, sinav sirasinda kullanilacak cihazlarin sarjlari sinav siiresince yeterli olacak sekilde
hazirlanmali, geregi halinde cihazlar bir elektrik prizine/gtic kaynagina takili olacak bir sekilde sinava
girilmelidir.

3. Sinav sirasinda asagidaki islemleri yapmak KESINLIKLE YASAKTIR.

a. Blackboard’da sinava katilim ve Zoom (izerinden gdzetmen takibi icin kullanimi gerekli cihazlar disinda
bilgisayar 6zelligi bulunan herhangi bir cihaz (bilgisayar, tablet, cep telefonu, cep bilgisayari, saat
fonksiyonu disinda fonksiyonu bulunan saat, telsiz, bluetooth baglantili cihazlar vb.) kullanmak ve/veya
kulakhk takmak,

b. Sinava girdiginiz cihazlara bagl gii¢c kaynagi ve mouse kablosu disinda ek kablo bulundurmak (istenmesi
durumunda laptop ya da PC kullanan 6grencilerin sinav diizeni kurulurken kasalarinin baglanti bélgesini
gostermeleri zorunludur.)

c. Sinav boyunca odada 6grenciden baska birinin bulunmasi,

d. Zoom oturumunun baslangicindan bitimine kadar 6grencilerin herhangi bir ihtiyac icin yerlerinden
kalkmasi,

e. Masalarinin lzerinde, beyaz kagit, ders notu, kitap, dosya, not defteri vb. yardimci materyal
bulundurmak, sozlik, sézIlik gorevi yapan yardimci araglar kullanmak, herhangi bir yazili kagida ve/veya
kitaba bakmak,

f. Sinav basladiktan sonra konusmak, gézetmene soru sormak, baskalarini rahatsiz edecek sekilde bir seyler
yiyip icmek ya da sigara kullanmak gibi sinav diizenini bozacak diger davranislar da bulunmak.

g. Herhangi bir sekilde sinav sorularinin gérintisiini veya fotografini almak; sinav sorularini kopyalamak
veya paylasmak

KOPYA GiRiSiMi OLARAK DEGERLENDIRILECEK DAVRANISLAR;

e Sinav bitmeden ya da gézetmen onayi olmaksizin Zoom oturumundan g¢ikilmasi,

e Ogrencinin sinava girdigi bilgisayara bagli giic ve mouse kablosu disinda baska bir baglanti
kablosunun belirlenmesi,

e Ogrencinin, sinav boyunca genis a¢ci omuz hizasindan masasinin tiimii gériinecek sekilde
oturmamasi, 6grenci hareketlerinin 6gretim Uyesi tarafindan takibini engelleyecek kiyafet ve
pozisyonlarda israrli davranisi,



o Gerek Zoom baglantisinin gerekse sinav ekraninin, i1sik ve netlik ayarlarinda degisim yapilarak
(ekran isigini artirara veya azaltarak) gorindrligiin engellendiginin anlasiimasi,

e GoOzetmen talep ettiginde, hizh bir sekilde, Zoom kaydi alinan cihaz ile odanin veya sinav ekraninin
yakinlastirilarak net olarak gosterilmemesi ya da yavas davranilmasi,

e Sinav sirasinda sinava giris yapilan cihazlara uzak masausti yazihmlari ile baglanildiginin tespit
edilmesi,

e Sinav sirasinda 6grencinin sinavi ¢6zdigi odada yalniz olmadiginin anlasiimasi,

e Sinav esnasinda 6grencinin sinav ekrani disinda bir internet sayfasi agmasi,

e Zoom oturumuna girildikten sonra bir an bile olsa kamera gorlintlsi ve ses ayarlarinin kapatilmasi, ses

ayarinin acik gortintr durumda iken aslinda kapali oldugunun tespit edilmesi,
e Zoom oturumu baslangicindan bitimine kadar 6grencilerin herhangi bir ihtiyag icin yerlerinden
kalkmasi, bu sebeple oturum baslamadan tiim hazirliklarinizi tamamlayiniz.

Yukaridaki durumlarin tespiti durumunda égrenciler hakkinda derhal tutanak tutulacak ve islem
baslatilacaktir.

4. Sinavlarda kopya ¢ekmek, kopya ¢ekme girisiminde bulunmak, kopya vermek, kopyaya yardim
etmek kesinlikle yasaktir. Ogrencilerin bu yénde girisimlerinin sinav gézetmenleri tarafindan
tespiti halinde, durum 6grenciye herhangi bir uyari yapma zorunlulugu bulunmaksizin tutanak
altina alinir. Olgme Degerlendirme Kurulu tarafindan séz konusu tutanak ile sinavin ve égrencinin
sinav sirasindaki davraniglarinin kayit altina aldigi video incelenir ve olusan kurul gértsii Dekanliga
yazili olarak bildirilir. Kopya ¢ektigi sabit gorilen 6grenciler, sinavdan sifir not almis kabul edilir ve

haklarinda “istinye Universitesi Egitim Ogretim Yonetmeligi” ve “Yiiksekégretim Kurumlan
Ogrenci Disiplin Yonetmeligi” hiikiimleri cercevesinde islem tesis edilir.



RULES TO BE FOLLOWED IN THE EXAM

1. Students must “take the exam on the day and time the exam is announced” and “have their student ID
cards with them” to be checked when necessary, within the framework of the rules determined by the
exam instructions that are previously shared with them.

2. Before the exam, the electronic devices to be used during the exam must be charged enough to be
sufficient during the exam, and the exam must be taken with the devices connected to an electrical outlet /
power source if necessary.

3. During the exam, following are AGAINST the rules of exam:

a. Using any device with a computer feature (computer, tablet, mobile phone, pocket computer, clock with
a function other than the clock function, walkie-talkie, Bluetooth devices etc.) and/or wearing headphones,
except for devices that are required for taking the exam on Blackboard and for proctor tracking on Zoo,.

b. Having additional cables connected to the devices that you enter for the exam, other than the power
supply and mouse cable (If requested, students that use a laptop or PC must show the connection area of
their computers),

c. The presence of someone other than the student in the room during the exam,

d. The student should not leave the place for any need from the beginning till the end of Zoom session,

e. Using dictionaries, auxiliary tools that serve as a dictionary, looking at and/or taking notes on any
written paper and/or book, keeping documents, books, files, notepads etc. on their desks

f. After the exam starts, talking, asking questions to your proctor, eating in a way that makes others
uncomfortable or smoking, behaving in a manner that disrupts the order of the exam.

g. Taking a record or a picture of the exam questions in any way or distributing them.
THE FOLLOWING BEHAVIOURS WILL BE CONSIDERED AS A CHEATING ATTEMPT;

e Leaving the Zoom meeting before the exam ends or without the Proctor’s
approval,

e A connection cable other than the power cable and mouse cable connected to the computer where
the student take the exam,

e If the student does not sit in a position so that all of his/her desk cannot be seen in wide angle from
shoulder height; if the student insists on clothes or movements that prevents the supervisor to follow
the student movements,

e |If the visibility of the screen is blocked by changing the light (increasing or decreasing) and clarity
settings of Zoom connection and/or exam screen,

e If, upon the request of supervisor, the student does not quickly, closely and clearly show the room,
exam screen and/or Zoom device or acts slowly,



e Detection of remote access connections to the exam devices during the exam,
e Detection that the student is not alone in the room where the exam is taken,

e Opening another web page other than the exam page on the computers,
e Turning off the camera and/or sound settings even for a moment after entering the Zoom session;

detecting that the sound setting is actually turned off while it is visible as open,
e |f the student leaves his/her place from the beginning till the end of Zoom session; therefore,
complete all your preparations before the session starts.

In those cases, a report will be prepared about the student, immediately, by the supervisor and the
process will be started.

4. It is strictly forbidden to cheat, attempt to cheat, or help with cheating in exams. If any attempt by
the students regarding this matter is detected by the exam proctors, the situation is written in a
report without the need of any warning to the student. Assessment and Evaluation Board examines
the said report, and the video in which the exam and the student's behavior during the exam are
recorded, and the board's opinion is notified to the Dean's Office in writing. The students who are
found to be cheating are deemed to have gotten a score of zero in the exam and they are subject
to the provisions of “Istinye University Education and Training Regulation” and “YOK Student
Discipline Regulation”.



